
 

 
 
 
 
 
 
 
 

REQUEST FOR QUALIFICATIONS: 
 
 

RFQ NO. 2014-15-05 
CITY ATTORNEY/LEGAL SERVICES 

 
 

Deadline: Friday, November 14, 2014 @ 3:00 PM  CST 
 
 
 

Qualification statements 

C/O Homer Rhodes 

Weslaco City Hall Purchasing Office 

255 S. Kansas Avenue 

Weslaco, Texas 78596 

 

 

 

 
Prepared by: 

Veronica Ramirez 
Human Resources Director 

October 21, 2014 
 

 

 

 
 

 
 



 

 

 

 

 

 

 

 

 

 

 

Request for Sealed Qualifications 

 

 

 
The City of Weslaco hereby requests qualification statements for the following: 

 

Attorneys or Law Firms 

 
Qualifications statements addressed to Homer Rhodes, will be accepted at the Weslaco City Hall 

Purchasing Office, 255 S. Kansas Avenue, Weslaco, Texas 78596, until 3:00 p.m. on November 14, 

2014.  No late statements will be accepted. 

 

Potential Respondents are advised that the proposal documents can be downloaded from the City of 

Weslaco web page address: www.weslacotx.gov, and may also be secured at the Weslaco City Hall 

Purchasing Office, 255 S. Kansas Avenue, Weslaco, Texas 78596, or by calling 956.447-2240.  Be 

advised that if your company is contemplating on submitting a statement of qualification for this project 

you must contact the Purchasing Office, so that any changes/additions via addendum form can be 

forwarded to your company.  (Please include your company name, address, e-mail, telephone and fax, and 

contact person).  No electronic statement of qualifications will be accepted. 

 

PLEASE NOTE:  The selection of an attorney or firm to provide the described scope of 

services will not be made on cost alone, but may be made based on the consideration of 

qualifications-related factors contained in this Request for Qualifications.  If selected as a 

finalist, you will be asked to make a presentation to the City Council.  There is no expressed or 

implied obligation on the part of the City of Weslaco to reimburse responding firms for any 

expenses incurred in preparing or presenting a Request for Qualifications in response to this 

request. 

 

 
       City of Weslaco 

 

 

 

               Homer Rhodes, 

       Purchasing Office 

       hrhodes@weslacotx.gov 

 

http://www.weslacotx.gov/


GENERAL SCOPE OF 

SERVICES 
 

The City of Weslaco is a Home Rule municipal corporation, with a population of 

approximately 36,000.  It provides a wide variety of public services to citizens and visitors in 

the Weslaco area. These include police, fire, public facilities, airport, community 

development, building inspections and code enforcement, parks and recreation, library, and 

other services. 
 

An important part of this service delivery relies on quality legal services.  This scope of 

services will include the appointment of one individual or law firm to serve in the position of 

City Attorney, who will be appointed by and serve at the will and pleasure of the Weslaco City 

Commission. 
 

The legal services under consideration in this Request for Qualifications (RFQ) 

involve, but are not limited to: 

 

1. Providing a variety of proactive, high-quality and timely legal services, opinions 

and representation to the City Commission, City Manager and City staff. 

 

2. Attending regular meetings of the City Council (generally two per month – 1
st
 and 3

rd
 

Tuesdays) and occasional special-called meetings (as needed). 

 

3. Knowledge of Texas Public Records Act (TPRA) and Texas Open Meeting Act 

(TOMA). 
 

4. Being intimately familiar with the City’s Code of Ordinances, applicable State and 

Federal laws, Local Government Code, Civil Service, Collective Bargaining and 

other applicable statutes and policies (e.g., as the City’s Personnel Policies and 

Procedures Manual, code enforcement process). 

 

5. Providing advice to the City on a variety of legal matters. 

 

6. Representing the City as City Attorney in legal matters. 

 

7. Serving as the City Attorney by prosecuting violations of municipal ordinances. 

 

8. Reviewing and/or drafting ordinances, resolutions, and other documents as 

requested by the City Council or City Manager. 

 

9. Negotiating and administering contracts, as well as assisting with contract 

disputes (e.g., mediations, arbitrations). 

 

10. Reviewing and making recommendations on a variety of projects and proposals 

which have legal ramifications. 

 



11. Maintaining an appropriate relationship with professional organizations in the field of       

municipal legal services. 

  

12. Staying abreast and informing the City of new or proposed State and Federal 

legislation affecting the City. 

 

13. Researching alternative approaches to resolving legal problems (i.e., Alternative 

Dispute Resolution). 

 

14. Assisting and/or advising on the collection of delinquent revenues. 

 

15. Providing proactive legal counsel on issues pertaining to personnel policies and 

procedures and providing counsel in all compliance employment matters such as, but 

not limited to State and Federal employment law, Workers Compensation, EEOC, 

FLSA, FMLA, ADEA, OSHA, and other requirements. 

 

16. Prosecuting offenders in the municipal court, including preparation of all charges and 

complaints against, and appearing in the appropriate court in the prosecution of, every 

person charged with the violation of a municipal ordinance. 

 

17. Assisting the Municipal Court as City Prosecutor and assisting the Municipal 

Court Coordinator. 

 

18. Assisting the City Secretary in staying current on State and Federal Election 

Laws and administration of elections for the City. 

 

19. Knowledge of land use laws and abilities of City to implement and administer such 

laws in conformance with State requirements and the City Commission’s desire to 

improve such land use planning. 

 

20. Knowledge of laws and experience with managing extraterritorial 

jurisdiction (ETJ) and annexations. 

 

21. Attending zoning hearings and appeals. 

 

22. Attending board of adjustment hearings and appeals. 

 

23. Knowledge of laws and methods to facilitate effective code enforcement to improve 

deteriorating areas of the City, including demolition procedures and property 

maintenance code provision. 

 

24. Knowledge of laws and experience in Development Corporation Act and 

applying Chapter 380 provisions to economic development projects. 

 

25. Knowledge of laws and experience in working with Hotel Occupancy Taxes. 



 

26. Knowledge of laws and experience in working with utility districts, water supply 

corporations, and emergency services districts. 

 

Please list any clients, current or former, that you represent(ed) that could cause a conflict of 

interest with your responsibilities with the City of Weslaco, its officers or employees.  Describe 

how you would be willing to resolve these or any future conflicts of interest. 



INFORMATION REQUIRED FOR STATEMENT OF QUALIFICATIONS  (Please 

reproduce these questions when supplying your answers.)  

 
 
The Statement of Qualifications must address the following criteria: 
 
1. Name of firm, owner, address and telephone number. 

2. Personnel Qualifications.  Identify the key attorney who will serve in the position of City 

Attorney; provide their resume and summarize their experience. Provide the same for other 

attorneys (if any) in the firm who may assist with the provision of services. 

3. Specialized Legal Services Competence. Provide information about the attorney and firm’s 
experience in providing legal services to municipal organizations.  Provide at least three 

references from these organizations including names, contact persons and phone numbers. 

4. Capacity and Capability. Provide information about the attorney and firm’s capacity and 

capability to perform on short notice and in a timely manner.  If the appointed City 

Attorney is not available are there other means of responding to requests? 

5. Approach To Communicating With The City. Describe the attorney and firm’s approach to 

communicating with the City in regard to progress reports, status reports, 

recommendations, status of opinions, etc. 

6. Understanding of Services to Be Provided. Describe the attorney’s/firm’s understanding of 

the scope of work. 

7. Work Schedule and Approach to Project Management. Provide a plan for service delivery, 

and an explanation of how tasks and projects are managed within the firm to insure timely 

response and completion. 
8. Conflict of Interest.  List any clients you currently represent that could cause a conflict of 

interest with your responsibilities as City Attorney for Giddings and describe how you 

would be willing to resolve these or any future conflicts of interest. 

9. Fees.  Please provide rates for providing the services described above.  Note that the City 

of Weslaco is requesting fees to be submitted with two options:   

Option A:  Monthly retainer plus hourly fees (indicate specific items to be covered by 

the retainer) 

Option B:  Hourly fees for all work without a retainer.   

For hourly fees, please identify hourly rate of each attorney and support personnel, and 

indicate minimum increment of time billed for services.  Also state rates for other cost 

items proposed to be itemized and billed. 

10. Statement: The attorney or firm, by submitting a proposal, certifies that to the best of its 

knowledge or belief, no elected or appointed official of the City is financially interested, 

directly or indirectly, in their firm or in the purchase of services as described in this RFQ. 

They also certify that the information contained in the Statement of Qualifications is correct 

and complete to the best of their knowledge. 



Evaluation of Requests for Qualifications and Proposals:  The City reserves the right to accept or 
reject any and all submissions in the best interest of the City.  In connection with the evaluation, the City 
may invite one or more applicants to make an oral presentation to the City Council at a time and location 
to be announced and may require the submission of supplemental material intended to substantiate or 
clarify information previously submitted. 
 
The following information will be taken into consideration during the evaluation process: 
 

1. Meets qualifications identified in the Request for Qualifications and Proposals. 
 

2. Included complete and clear responses to items. 
 

3. Familiarity with laws and regulations governing Texas local government and operating 
procedures relative to conduct of City business. 
 

4. Demonstrated expertise in land use and zoning law as it relates to municipalities. 
 

5. Available support staff and range of services offered. 
 

6. Demonstration of workload capacity and a level of experience commensurate with the level of 
service required by the City. 
 

7. The professional reputation for providing high-quality services, ability to work cooperatively 
with City Council, City Manager, City staff and demonstrates sound judgment, integrity, and 
reliability as determined by the references provided. 
 

8. Cost of providing basic and hourly services as per the submitted hourly rate. 
 

9. Results of interview. 
 
Selection Process:  The City Council and City Manager will review the submitted proposals.  After 
review, they will select finalists for interviewing and choose a finalist.  After completing negotiations 
and contract process, City Council will appoint a City Attorney and award a contract.  The City Attorney 
serves at the pleasure of the City Council and may be removed at any time by a majority vote of the 
Council. 
 
The individual or law firm that represents the city are not employees of the City; do not receive any City 
benefits, nor maintain an office provided by the City.  The attorneys are independent contractors 
responsible for their own benefits, office expenses, malpractice insurance and staff. 
 
 
Time Line: 
 

 First publication.  The specifications will be available           October 29, 2014 

at 2 p.m. for interested parties at the Purchasing Department 

or http://weslacotx.gove/ 

 

 Second publication              November 5, 2014 

 

 Sealed proposals are due at 3:00 p.m. at the Purchasing       November 14, 2014 

 

 Review Proposals and Select Finalists              TBA 

 

 Finalists Interviews with City Council                                       TBA 

 

 Complete Negotiations and Contract Process                  TBA             

 

 Present Contract to Council for Final Approval                         TBA 

http://weslacotx.gove/


 

 

 

 

FORMS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

NOTICE OF INTENT TO SUBMIT A STATEMENT OF QUALIFICATION 

 

 

 

If you intend to submit a statement of qualification for CITY ATTORNEY/LEGAL SERVICES RFQ 

No.: 2014-15-05 with the City of Weslaco as outlined in the specifications, please indicate your 

intention by signing, dating, and returning this form to the address below prior to November 14, 2014, 

so that you may receive any addendums to the specifications should the need arise. 

 

Homer Rhodes 

Buyer II 

City of Weslaco 

Purchasing Department 

255 S. Kansas 

Weslaco, Texas  78596 

Phone :(956) 447-2240 

Fax: (956) 969-8452 

hrhodes@weslacotx.gov 

 

 

 

Name:      Signature:      

(print) 

 

Title:      Company/Agency:     

 

Mailing 

Address:     City/State/Zip:      

 

Phone:      Fax:       

 

Email:             

 

 

 

 

 

 

 

 

 

 

 

 

RFP No.:  2014-15-05 



 

City of Weslaco 

 
CITY ATTORNEY/LEGAL SERVICES  

RFQ No. 2014-15-05 

 
RFQ Opening: November 14, @ 3:00 p.m. 

 
Any and all questions concerning this proposal should be addressed on this form. 

 
Proposal Name:                            

 
Proposal Number:                              

 
Page#:   Section:               Paragraph:                           

 
Question:                                   

 
                              

 

                                    
 

                               
 

                               
 

 
Company:         

 
Signature:         

 
Date:          

 
Phone:         

 

Fax:          

 

 

 

 

 



RFP NO. 2014-15-05 

CITY ATTORNEY/LEGAL SERVICES 
 

ANTI-COLLUSION CERTIFICATION  

By submission of this proposal, the Proposer certifies that: 

1. This request for qualifications has been independently arrived at without collusion with any other 
Proposer or with any competitor; 

2. This request for qualifications has not been knowingly disclosed and will not be knowingly 
disclosed, prior to the opening of proposals for this project, to any other proposer competitor or 
potential competitor; 

3. No attempt has been or will be made to induce any other person, partnership or corporation to 
submit or not to submit a proposal; 
 

4. The person signing this request for qualifications certifies that he has fully informed himself 
regarding the accuracy of the statements contained in this certification, and under the penalties 
being applicable to the proposer as well as to the person signing in its behalf. 

 
 
 
Date Submitted:  _______________________________________________ 
 
 
Company Name:  _______________________________________________ 
 
 
Authorized Signature:  _______________________________________________ 
 
Type Signatory’s Name: _______________________________________________ 
  
Signatory’s Title:  _______________________________________________ 
 
Company Address:   _______________________________________________ 
 
City/State/Zip Code:         _______________________________________________ 
 
   
 
Agent Name:    _______________________________________________ 
 
Agent Address:  _______________________________________________ 
 
Phone Number:   _______________________________________________ 
 
Fax Number:    _______________________________________________ 
 

 

 

 

 



CONFLICT OF INTEREST QUESTIONNAIRE 
 

For vendor or other person doing business with local governmental entity 
 

FORM 

CIQ 

 

This questionnaire reflects changes made to the law by H.B. 1491, 80
th

 Leg., Regular Session. 
 

This questionnaire is being filed in accordance with Chapter 176 Local 
Government Code by a person who has a business relationship as defined 
by section 176.001 (1-a) with a local governmental entity and the person 
meets requirements under Section 176.006(a). 
 
By law this questionnaire must be filed with the records administrator of the 
local governmental entity not later than the 7th business day after the date 
the person becomes aware of facts that require the statement to be filed.  
See Section 176.006, Local Government Code. 
 
A person commits an offense if the person knowingly violates Section 
176.006, local Government Code.  An offensive under this section is a 
Class C misdemeanor. 

OFFICE USE ONLY 
 

Date Received 

1 
 

Name of person who has a business relationship with local governmental entity. 

 

2  
          Check this box if you are filling an update to a previously filed questionnaire. 
 

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 
the 7

th
 business day after the date the originally filed questionnaire becomes incomplete or inaccurate.) 

 

3 Name of local government officer with whom filer has employment or business relationship. 
 
 
                                                  _____________________________________________ 

                                                                           Name of Officer 
 

This section, (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an 
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code.  Attach additional 
pages to this form CIQ as necessary. 
 
A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment 
income, from the filer of the questionnaire? 
 
                                               Yes                       No 
 
B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the 
direction of the local government officer named in this section AND the taxable income is not received from the local 
governmental entity? 
 
                                               Yes                       No 
 
C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more? 
 
                                               Yes                       No 
 
D. Describe each employment or business relationship with the local government officer named in this section. 
 

 
                                                   

4 
 

 
 
          Signature of person doing business with the governmental entity                                   Date 

 

 

 

  

  

  



CONFLICT OF INTEREST QUESTIONNAIRE 
 

For vendor or other person doing business with local governmental entity 
 

FORM 

CIQ 

 

This questionnaire reflects changes made to the law by H.B. 1491, 80
th

 Leg., Regular Session. 
 

This questionnaire is being filed in accordance with Chapter 176 Local 
Government Code by a person who has a business relationship as defined 
by section 176.001 (1-a) with a local governmental entity and the person 
meets requirements under Section 176.006(a). 
 
By law this questionnaire must be filed with the records administrator of the 
local governmental entity not later than the 7th business day after the date 
the person becomes aware of facts that require the statement to be filed.  
See Section 176.006, Local Government Code. 
 
A person commits an offense if the person knowingly violates Section 
176.006, local Government Code.  An offensive under this section is a 
Class C misdemeanor. 

OFFICE USE ONLY 
 

Date Received 

1 
 

Name of person who has a business relationship with local governmental entity. 
 NONE  

2  
          Check this box if you are filling an update to a previously filed questionnaire. 
 

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than 
the 7

th
 business day after the date the originally filed questionnaire becomes incomplete or inaccurate.) 

 

3 Name of local government officer with whom filer has employment or business relationship. 
 
 
                                                  _________________NONE____________________________ 

                                                                           Name of Officer 
This section, (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an 
employment or other business relationship as defined by Section 176.001 (1-a), Local Government Code.  Attach 
additional pages to this form CIQ as necessary. 
 
A. Is the local government officer named in this section receiving or likely to receive taxable income, other than investment 
income, from the filer of the questionnaire? 
 
                                               Yes                       No 
 
B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at 
the direction of the local government officer named in this section AND the taxable income is not received from the local 
governmental entity? 
 
                                               Yes                       No 
 
C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local 
government officer serves as an officer or director, or holds an ownership of 10 percent or more? 
 
                                               Yes                       No 
 
D. Describe each employment or business relationship with the local government officer named in this section. 
 

 
                                                   

4 
 

 COMPANY NAME, SIGNATURE OF BIDDER OR PROPOSER  DATE 
 
          Signature of person doing business with the governmental entity                                   Date 
 
*THIS SAMPLE FORM IS ONLY TO BE USED IF THERE IS NO BUSINESS RELATIONSHIP WITH A CITY OR WITH A 

CITY OFFICIAL. 

 

 NA 

 NA 

 NA 
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City of Weslaco 
255 S. Kansas 

Weslaco, Texas 78596 

 
 

 
 

 
 

 

 

 
 

Proposal Submission Date:   November 14, 2014 at 3:00 p.m. CST 

 


